














 

 
 



WHEN TO USE PASSIVE VOICE 
Although active voice is generally preferred in academic writing, passive voice is acceptable  
under certain conditions. 
Use passive voice 
• to emphasize the receiver of the action instead of the doer 

Quizzes are given regularly. 
Grades for all students are averaged. 
Questions are encouraged 

• to keep the focus on the same subject through several sentences or paragraphs 
My sister and I grew up and went to school in Jamaica. We were 
educated according to the British system. In 1997 we were given  
the opportunity to come to the United States. We decided to finish  
high school before leaving our own country. We were concerned  
that the education in this country might not be as good as the one  
we had there, and we wanted to improve our English too. 

• when we do not know who performed the action: 
Ray's calculator was made in Germany. 
The answers have been filled in. 

• when we do not wish to mention the doer of the action: 
 Many problems have been ignored for too long. 
I was given some bad advice. 

Note: This use often reveals an unwillingness to take responsibility (or place it on someone 
else).  
Substitute:      For: 
“A mistake was made.”      “I made a mistake.” 
“Not enough has been done to     “We have not done enough to end  
end homelessness.”      homelessness.” 
“You have been misinformed.”     “You are wrong.” 
• when we want to sound objective or avoid using the subject “I” 

Studies have shown . . . 
It is well-known . . . 
Hamlet is considered . . . 
It can be assumed . . . 
It has been 
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